
Admissions Policy  

The information within this policy outlines arrangements for admission to Oak Meadow 
Primary School.  Wolverhampton City Council is the admission authority for the school and is 
responsible for the determination of admission arrangements.  A consultation on admission 
arrangements takes place every year. Where no significant changes are proposed, a formal 
consultation is only required every 7 years.  
 
The Governors of Oak Meadow Primary School support the LA's Admission policy and 
procedure as expressed in the LA booklet "Starting School". Copies of this booklet are made 
available to all parents to assist them when making their application for their preferred school 
for their child.  
 
Further Information about School Admission Arrangements can be found on the following 
Website. 
 
Wolverhampton City Council admissions information: 
http://www.wolverhampton.gov.uk/education_learning/schools/admissions/  
 
Admission Arrangements  
  
Wolverhampton LA requires that parents of children entering Reception (age 5) must 
complete the appropriate application form indicating their school preference.  
  
In-year admission into primary schools is arranged by the Local Authority. Application forms 
are collected from, and returned to the Civic Centre in Wolverhampton. Once allocated to 
Oak Meadow, children joining the school in the autumn term (September) of an academic 
year will begin their induction into school in the summer term.  Detailed information of this 
process will be made available at the appropriate times.  Equivalent arrangements are made 
for those parents and carers whose children do not join the school at these times. 
  
The standard number of children to be admitted to any one year group is 60. 
If the total number of children seeking admission to any one year group exceeds the 
admission limit, the Local Authority will allocate places on the basis of the following list: 
Children who are siblings of children already attending the school at the time of admission; 
Children who have medical or with social reasons for attending; 
All other children, with those living closest to the school by the shortest walking distance 
getting the highest priority. 
  
  
School Admission Appeals 
  
If a child has been refused a place at Oak Meadow, parents have the right to appeal against 
the decision. 
  
  
How to Appeal 
  
The appeals process is handled by the Local Authority. Parents will be advised to complete 
an appeal form which can be requested from School Admissions. 
  
  
Deadlines and Timescales for Appeals 
  

http://www.wolverhampton.gov.uk/education_learning/schools/admissions/


Appeals must be made within 20 school days after the outcome (school offer) letter;  
Appeals will be heard within 40 school days after the appeal form is received;  
The Local Authority will aim to hear appeals within 30 days of receiving them. If the form is 
received late in June, the appeal may not be heard until after the summer holiday;  
Parents / Carers will receive 10 school days-notice of the appeal hearing time and date;  
Parents / Carers will receive a statement 7 days before the appeal hearing saying why the 
child has not been offered a place and why the school is unable to admit another pupil. 
  
  
In-Year Appeals 
  
Appeals resulting from in-year admission applications will be heard within 30 school days of 
the appeal being made. 
  
  
Appeal Processes 
  
Appeals will be heard by an independent panel. The appeal panel's decision is final and 
binding on the school and the admitting authority.  
Acceptance of a place at a school does not affect parents’ rights to appeal for a place at 
another school. However, if parents decide to appeal for a place at a preferred school, the 
Local Authority recommend parents to secure a place for their child/ren at an alternative 
school in case the appeal is unsuccessful. 
Wolverhampton Local Authority is always willing to discuss alternative schools with places 
available at any stage in the process. 
An interpreter can be made available at the appeal on request for those for whom English is 
not their first language. 
  
  
Contacting School Admissions Appeals 
  
For enquiries relating to school admission appeals, parents must contact School Admissions 
directly:  
  
Telephone: 01902 555040 
Write: 
Wolverhampton City Council 
Office of the Chief Executive 
Democratic Support Unit 
Civic Centre 
St. Peter's Square 
Wolverhampton 
WV1 1RR  



 


